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ADMINISTRATIVE INFORMATION
Essential Staff Officers Skills Course (14 June -16 July 2010)
1.  Location 
PSOTC is located at Camp Butmir in Sarajevo, BiH 2 kilometres South West of the International Airport. Many details about PSOTC, including a map of the area, can be found on our website: www.psotc.org.

2.  Arrival
Arrival is scheduled for 13/06/2010 (SUN) – international participants and 14/06/2010 (MON) – BiH participants. When arriving at the Sarajevo Airport, the international participant can be picked up and taken by PSOTC vehicle to Camp Butmir.  This is to notify on the application form.
3.  Accommodation 
Accommodation will be reserved and allocated by PSOTC. All participants will be accommodated at Camp Butmir in Sarajevo. Accommodation is compulsory for all course participants. 
4.   Meals
Camp Butmir has an excellent Dining Facility with three meals per day where meals (three per day) will be provided for all students. There is a good variety to choose from. Students with specific dietary requirements are to inform PSOTC in advance, to allow suitable arrangements to be made. 
5. Visa requests
 Visa requests are a national responsibility and not that of PSOTC. 

6.  Passport
The participants have to carry a valid passport, the number of which must be the same as that provided to PSOTC on the Application Form. This is required for the issue of ID cards at Camp Butmir. 

7. Travel Order

The student should posses a valid travel order.  
8.  Medical Service
 All Course participants are obliged to obtain valid medical insurance.  
9.  Language
Working language is English. No translation will be provided. All documents will be published in English. Language requirements are NATO STANAG 6001 -  2,2,2,2. 
10.  Dress and equipment
a. The participants are expected to wear working combat style duty uniform during 
    training. There will be no requirement for Class A or Class 1 style uniform.  At other off   

   duty times officers’ casual dress shall not include items of uniform and will be subdued 
   in style. 
b. Since the rooms will be equipped only with basic furniture and bed linen, here are some 
         that could be considered for bringing:

· Towels / Wash Clothes,

· Shower Shoes,

· Sport Clothes,

· Civilian Clothes,

· Shoeshine Kit,

· Battery / Wind Up Alarm Clock,

11. IT and Internet

Each student will be issued with a laptop with 24-hour internet access.
12.  Point of Contact.  For further information or questions, please contact PSOTC POC for administrative issues Capt Vladimir Cuca by telephone to +387 33 754 351 or by fax to +387 33 754 303 or by email to vladimir.cuca@psotc.org. 
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